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How to part-time register

1. Complete the part-time registration form here.

e Submit the completed form to oes@durhamcollege.ca or wes@durhamcollege.ca for processing.

2. Find the course(s) you would like to register for:

Go to http://www.durhamcollege.ca/mycampus/

e Choose “Preview available courses” under the ‘Information’ column.

Homepage - MyCampus

MyCampus Login

Username:

Password:

Forgot your password? Locked account? Reset your
MyCampus PIN.

Having problems? We're here to help! Please call IT
Support at 905.721.3333 or click here to go to the

Service Desk portal.

DC'S STUDENT INFORMATION PORTAL

MyCampus will be your central hub for information

MYCAMPUS BULLETINS

* Communication on No Expiry for Students' Network

regarding academic, administrative and extracurricular Password
college events, including:
« Information you Need to Know |NFORMAT|UN

Announcements

What is my MyCampus Username and

Campus alerts !
Pin/Password?

Financial notifications

Registration notifications

Preview available courses

Student guide to online registration

Student awards and financial aid

PT Employees Web Time Entry.

Student services
Student jobs
How To/Forms

‘You can quickly access documents and services, such as
changing your personal information, registration,
records and payment options.

e Choose the ‘Term’ (DC Winter 2021) and click on “Submit”.

Class Schedule Search

Durham College

Search by Term:
‘DC Spring/Summer 2020 v

Submit || Reset

Please use this Term Selector to view a listing of our many and varied course offerings.

Simply choose a Term from the display menu and click the Submit button when you are ready to view our course selections.
Should you not be able to find a course within the Term you have selected please make another Term selection or return again soon to see our latest course updates.
Thank you for taking the time to view the many fine courses that Durham College has to offer to you.

e Under ‘Subject’ choose the class you need to take (ie; GNED) and click on “Class Search”.

Class Schedule Search

Subject: [T

oC Sprin

You can search by course number (ie; 1208)
OR
course Number <—<_|_by course name (ie; ACCOUNTING FOR
.Ir::!l:':lr(.liullnl Method: Al fe TR e HOSP'TAL'TY)

treelags & Gnling Delivery
tn-clase Delivery =

Credit Range: hours to hours

Campus: Al

wart of Term:
Non-date based courses only

Please note: You can narrow
down your search options
based on availability in your

timetable, but you may only
choose (1) day at a time
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https://durhamcollege.ca/wp-content/uploads/Part-time-Registration-Form.pdf
mailto:wes@durhamcollege.ca
http://www.durhamcollege.ca/mycampus/
https://durhamcollege.ca/wp-
content/uploads/Part-time-Registration-Form.pdf

<

This will display the available classes in the selected times.

*Please note: this is a live page as such course availability is subject to change at any time.

s DC Spring/Summer 2020
Class Schedule Listing CRN B 21, 2020
sections Found
ACCOUNTING FOR HOSPITALI CT 1208 - P01
Associated Term: DC Spring/Summer 20
Registration Dates: Apr 20, 2020 to May 08, 2020 N .
Levels: Post Secondary YOU I'eqUII'e thIS 5
Whitby Campus )
Lec Schedule Type dlglt CRN number
In-class Delivery Instructional Method
3.000 Credits to register
Registration Availability

Capacity |Actual

Seats 48 o 48
Waitlist Seats o o 0

Scheduled Meeting Times
Type Time \Days \Where \Date Range |5chedu|e Type

\Instructors |

Class \1:10

pm - 4:00 pm lw |whitby 1-0 [May 19, 2020 - Aug 07, 2020 JLec

\Roxanne Marie Stewart (B) |

3. Once part-time registration begins please follow the

steps below to register yourself for the class, using the

required 5 — digit CRN number:

Go to www.durhamcollege.ca/mycampus and log in .
Select the “DC Home” tab .
View “Helpful Links - Registration”
Select “Add/Drop Classes” .

»Registration

Registration -

L] Select Term

_1 Add/Drop Classes

] Look-up Classes to Add -

1 Student Schedule by Day & Time .

Helpful Links

Fersonal Information

SIN entryfwerification (mandatory)
Consent for electronic T44
Change PIN/Password

Update address and phones
Update email

Update emergency contacts

Faying Your Fees

View program fee calculator
Credit card payment

Auccount summany

Account summary by termn
Historical account suwmmary
Student transaction detail history

Registration

Timetable selection
Student schedule by day and time
Student detail schedule

= Look-up Classes to Add
e Select the Term (i.e. “DC Spring/Summer”) and click - COUrSE DUmInes

“Submit”

Boobks for term

Application for Credit Transfer
FPersonalized exam schedule
Application for graduation
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http://www.durhamcollege.ca/mycampus

e To add a course enter the CRN into the subject
boxes under “Add Classes Worksheet” Add Classes Worksheet

e Click “Submit Changes”.

e A pop-up box will show you what CRN’s you have
successfully changed.

e By scrolling down the page you will be able to see if
any errors occurred. If there is an error, then you
have not been registered in that subject. By clicking :
on the error message under ‘Status’ you will get a ’ Submit Changes D)RESEt ‘
detailed description of what the error message means. Please call 905-721-3000 to correct these
errors.

v

4. Determine amount owing for your course(s) Helpful Links

Go to www.durhamcollege.ca/mycampus Personal Information
Select the “DC Home” tab ! '

View ”HelprI Links — Account Summary” 5IMN entryfverification (mandatory)
Review the owing fees listed - Consent for electronic T4A

Use one of the payment options listed here to pay fees. R AR
Update address and phones
Update email

Update emergency contacts

*Please note: you have 5 business days from the time of
registration to pay your owning fees. Failure to do so may
result in you being removed from your course(s). Paying Your Fees

Wiew program fee calculator
Credit card pa ent
Account summary

- Account summary by tarm
Historical account summary
Student transaction detzil history

Registration

Timetable selection

Student schedule by day and time
Student detail schedule

Look-up Classes to Add
AddiDrop Classes

Course gutlines

Books for term

Application for Credit Transfer
FPersonalized exam schedule
Application for graduation
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http://www.durhamcollege.ca/mycampus
https://durhamcollege.ca/financial-info/tuition-and-fees/how-to-pay
https://durhamcollege.ca/financial-info/tuition-and-fees/how-to-pay



