
How to part-time register 

1. Complete the part-time registration form here.

2. Find the course(s) you would like to register for: 

Go to http://www.durhamcollege.ca/mycampus/ 

• Choose the ‘Term’ (DC Winter 2021) and click on “Submit”.

• Under ‘Subject’ choose the class you need to take (ie; GNED) and click on “Class Search”.

You can search by course number (ie; 1208) 
OR  

by course name (ie; ACCOUNTING FOR 
HOSPITALITY) 

Please note: You can narrow 
down your search options 

based on availability in your 
timetable, but you may only 

choose (1) day at a time   
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• Choose “Preview available courses” under the ‘Information’ column.

• Submit the completed form to oes@durhamcollege.ca or wes@durhamcollege.ca for processing. 

https://durhamcollege.ca/wp-content/uploads/Part-time-Registration-Form.pdf
mailto:wes@durhamcollege.ca
http://www.durhamcollege.ca/mycampus/
https://durhamcollege.ca/wp-
content/uploads/Part-time-Registration-Form.pdf


This will display the available classes in the selected times. 

*Please note: this is a live page as such course availability is subject to change at any time.

3. Once part-time registration begins please follow the 
steps below to register yourself for the class, using the 
required 5 – digit CRN number:

• Go to www.durhamcollege.ca/mycampus and log in
• Select the “DC Home” tab
• View “Helpful Links - Registration”
• Select “Add/Drop Classes” 

• Select the Term (i.e. “DC Spring/Summer”) and click
“Submit”

CRN 

You require this 5 
digit CRN number 

to register 
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http://www.durhamcollege.ca/mycampus


• To add a course enter the CRN into the subject
boxes under “Add Classes Worksheet”

• Click “Submit Changes”.
• A pop-up box will show you what CRN’s you have

successfully changed.
• By scrolling down the page you will be able to see if

any errors occurred. If there is an error, then you
have not been registered in that subject. By clicking
on the error message under ‘Status’ you will get a
detailed description of what the error message means. Please call 905-721-3000 to correct these 
errors. 

• Go to  www.durhamcollege.ca/mycampus
• Select the “DC Home” tab
• View “Helpful Links – Account Summary”
• Review the owing fees listed
• Use one of the payment options listed here to pay fees.
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4. Determine amount owing for your course(s)

*Please note: you have 5 business days from the time of 
registration to pay your owning fees. Failure to do so may 
result in you being removed from your course(s).

http://www.durhamcollege.ca/mycampus
https://durhamcollege.ca/financial-info/tuition-and-fees/how-to-pay
https://durhamcollege.ca/financial-info/tuition-and-fees/how-to-pay



