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DETAILED GUIDE TO WEB REGISTRATION

To log in to MyCampus go to http://www.durhamcollege.ca/mycampus

Enter your Username (your 9-digit student ID number) and 6-digit Password and click on
Login (Your password will be your birth date in MMDDYY format. If you experience error
with your password please try your postal code with no spaces).

Click on ‘Administrative Services’.
Click on ‘Student Information’.

Click on ‘Registration’.
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6. Select the term that you are registering for and click the ‘Submit’ button

(DC Fall = September—December; DC Winter = January—April; DC Summer = May—
August)
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7. Click on ‘Submit’ and a Registration Contract Page will appear

8. Click ‘Agree’ if the information is correct; otherwise click ‘l do not agree’ and contact
the Office of the Registrar at 905.721.3000 (Oshawa) or 905.721.3300 (Whitby)
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A

Your registration contract with Durham College requires that you confirm your program and fee status information, that you agree to
supply supporting documents if requested, and that you agree to pay all fees associated with your registration and/or enrolled courses
By clicking on the I AGREE button below, you confirm that

A.) It is your intention to enroll in the Three Year Diploma , Bus Admin - Accounting program and
B.) Once you have selected your course, you will be considered enrolled in your program for the entire academic year

If the above information is INCORRECT,

please click the I DO NOT AGREE button below and contact the Office of the Registrar
immediately to have it corrected.

[1AGREE ] [1DO NOT AGREE |

FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY NOTICE - 2010

At Durham College, your privacy is our priority. In accordance with the Freedom of Information and Protection of Privacy Act, Durham College requires that you read the
statements below.
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9. A Course Selection Page will appear. Each line in the clear box next to Subject Block
Codes box represents a different timetable. The block code(s) that correspond to
your program will be displayed. Select a block of courses by clicking on it. To
preview the timetable click on the ‘Show Me the Schedule’ button. You may print
each timetable from the preview page.
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10. If your program is required to choose a general education course a list will appear
of all of the GNED courses available to you, click on the ‘4’ sign to expand and see
the days and times the course is offered, also if you click on the course title a course
description will appear. If you wish to choose that GNED course click on the radio
button, then proceed to the bottom and click ‘Show Me the Schedule’ button.
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GNED 1101 - LEADERSHIP & MOTIVATION
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- GNED 1114 - LIVING FIT AND WELL
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GNED 1307 - WRONGFULLY CONVICTED: CND JUST
GNED 1403 - A SHORT HISTORY OF THE WORLD
GNED 1407 - INTRODUCTION TO SOCIOLOGY
GNED 1411 - SOCIAL MEDIA & SOCIETY

GNED 1426 - CULTURAL DIVERSITY IN CANADA
GNED 1427 - WOMEN'S STUDIES

GNED 1430 - CANADA & THE WORLD

GNED 1434 - THE HISTORY OF GARDENS

GNED 1508 - THE DIGITAL LEARNER

GNED 1512 - EXPLOR PARANORMAL & PSEUDOSCIE
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11. If you have a choice of more than one timetable and want to see what the other
timetables look like, then click on the ‘Back’ button for the web browser.

Previewing the schedule does not mean that you have registered.
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12. Once you have decided on the timetable that you want, select it again by clicking on
it; then click on the ‘Register’ button.
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13. A pop-up window requires you to confirm your choice. If you have selected the
wrong block, click on ‘Cancel’ and select the block that you want.

Message from webpage

\_‘_.() Once vou confirm vour selection you will not be able to make a change until August 26, Are you sure that vou want to register For this block?

| K | ’ Cancel

14. The subjects you were successful in registering for will appear along with any errors
that may have occurred at the bottom of the page.
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Successfully **Web Registered** on 10451 PLAC 1100 04 Post Secondary 0.000 Pass/Fail Grading Mode FIELD PLACEMENT i
Jul 10, 2013
Successfully **Web Registered** on 10467 STAT 3136 01 Post Secondary 3.000 Numeric Marks Mode  STATISTICAL METHODS IN CONTROL
Jul 10, 2013
Successfully **Web Registered** on 10469 STAT 313603 Post Secondary 0.000 Numeric Marks Mode  STATISTICAL METHODS IN CONTROL
Jul 10, 2013
Successfully **Web Registered** on 10488 WAST 313101 Post Secondary 3.000 Numeric Marks Mode  INDUSTRIAL WASTE
Jul 10, 2013
Successfully **Web Registered** on 24517 BLCK 1000 277 Undeclared 0.000 Not Gradable BLOCK MAX (NON-COURSE)

Jul 10, 2013
Successfully **web Registered** on 28706 INDC 6100 03 Post Secondary 0.000 Numeric Marks Mode  INDUSTRIAL CHEMICAL PROCESSES
Jul 10, 2013
Successfully **wWeb Registered** on 31625 SAFE 0003 01 Post Secondary 0.000 Not Gradable SAFETY YEAR 3
Jul 10, 2013

Total Credit Hours: 17.000

Biling Hours: 336.000

Minimum Hours: 0.000

Maximum Hours: 999999.999

Date: Jul 10, 2013 10:59 am
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CRN [Subj|Crse|Sec|Level Cred |Grade Mode Title Status

10363|INST|5132|06 |Post Secondary|0.000|Numeric Marks Mode| CHROMATOGRAPHY I[Linked course required (Lec)
31602|INST|5132|01 |Post Secondary|0.000|Numeric Marks Mode|CHROMATOGRAPHY I|Prerequisite and Test Score error]
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15. A pop-up box will show you what CRN’s you have successfully registered for. Click
‘OK’. If you do not see this screen, then you have not successfully registered.

Message from webpage

' & place has been secured For wou in these CRMNs:
. 27470, 24375, 26550, 79328, 29329, 30952
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16. By scrolling down the page you will be able to see if any errors occurred. If there is
an error, then you have NOT been registered into that subject. By clicking on the
error message under Status you will get a detailed description of what the error
message means. Please call 905.721.3000 or 905.721.3300 to correct these errors.

Please call the Registrar’s Office at 905.721.3000 (Oshawa) or 905.721.3300 (Whitby)
for assistance with Web Registration.



